
 

 

 

 

 

SEM DOCUMENT POLICY 
 
SEM Document Policy as approved by Executive Board February 12, 2020 
Len Ulbricht, Chapter Chair 
 
• All SEM documents should include a title, original or revision date, and 
author or authors' initials 
 
• Documents intended for public access on the SEM website are to be 
submitted to web manager in both editable format (e.g., WORD) and non-
editable format (i.e., PDF). Note that all documents will be posted in PDF 
format. Editable format to be stored on SEM web server, with access 
restricted to web manager, to serve as reference for future changes. 


